
PROGRESS NOTE



Progress Note

lnitially, use the New icon in the ribbon to determine what
template you want to use (default, blank or choose an existing)

Once a template is selected, all other icons will be enabled and the
template will load into the viewer.
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lf a user has selected a template, they are considered to be in EDIT mode

While a user is in EDIT mode, others users can view the note, but they cannot edit

Once the user in edit mode has saved the note, then others can edit the note
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A green labelwill appear to alert users if a note is in EDIT mode and what user has the note
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Switching Templates Not 6lo<k d by SYSAOttl sYSAoM o. MD19 Save Changes OisQrd Changes
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Once the user selects New to initially load a template, the New icon will
disable.

lf the user wishes to switch templates, use the applicable icons in the ribbon.

lf there are unsaved edits, the user will be notified before the switch is
made. Choose save changes to save and switch or choose discard to NOT
save and switch

Select template - shows the user a list of all active templates to choose from

Recent templates - displays the most recent 10 templates used
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lnput fields
Rcqvrrd fdd: yr rndot(d ln rcd

Fields with a RED box indicate the
field is required per configuration
rules.

Once all required data (minimum)
is complete, the user can hit insert
data to close the dialog and insert
the data in the note.

lf the user wishes to trigger the
dialog again, use the Data lnput
icon.
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Oata lnput x
lf the template selected has form
fields that require the user input,
a SINGLE input dialog will display.
It will list all input fields.
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lnsert fields

Thr rr to t.rt rnput6.ld,

6/5t2016
6/8/2016 126;15 PM

< <..r[gfg!|e* > >

lnsert Data pulls when the note is

loaded so if data is added after
the note is created, it will not pull

for that visit.

lnsert fields are also known as
form fields that pull data into the

note (such as patient
demographic data or provider

data)

lf a form field is added to a note
and the data is not available (i.e.
patient email address is missing),
the field will appear RED in the
note so the user can decide to

manually enter it or to delete it.
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lnsart

ii,Odontogram

ii Tr Plan ltcmrRibbon Tools

Odontogram - previously called Chart - will
insert the most recent version of the

Odontogram into the note

Tx Plan ltems - will display a dialog to show any
items in a Tx plan to insert into the note

(existing feature)

Macros - previously called paragraph/remarks

- gives the user to ability to pull in macros on
the fly

Patient Data/Misc Data - allows the user to pull
in patient data/provider data on the fly. lf data

is not available, it will be disabled in the llst

PSR Exams - existing {no changes)
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Review I Lock Notes

u9/nL7 UOoAM

6/10/2016 5:14 PM

Qff, onol:or6117 PM

User based Security
introduced to

determine what users
can review, lock or edit

notes after lock

New - For users with
access, if a note is

edited after /ock, the
lock will remain on the

note. Edits after /ock will
be considered addenda

data and can be
reviewed in compare

versions auditing.

New - lf a note is edited
after reviewed, the

review status willdrop
so that a user can

review the note again
with the latest changes.

New - Review is not
required to lock a note.
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Reporting

l
By default, the

reporting tab shows a

list of all progress notes
on the left side of the

SCreen.

After they are selected,
you must choose

generate report from
the ribbon BEFORE

selecting an action
such as print/email

First select the notes
you want generate the

report for.
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Reporting
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Use Shrlt or Control to
select multiple reports

from the list

Now select Generote
repoft to show the
report on the right

After the report has
been generated, the

user can select Print or
Emoil.

-t
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Compare Versions

j I
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NEw Tab added to
trackchangesto

the note.

Users are able to
compaaeversions
to det€rmine data
that was added or
removed, user and
date/time ofthe

change.

Once a note has
been edited, a new
tab will appea.in

the ribbon.

Each time a note is
edited and saved, it
is considered a new

version.

Selecting this will
allowthe user to all

the different
versions of the

note.
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Compare Versions
Edrt Vrtw Pr6grss5lTreatment Notri Reportrng
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Items in pink were
removed in that

veBion of the note

Note: ltems in green
were added in that
version of the note
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Chart

The mdule Charting
has been renamed to

Chart

fute of Senice and
Guomntor Doto

added to the
navigation pane

Search results will no
longer appear in the

navigation pane

We currently have a

Charting tab within
chart

Now searching in
Chart will display a

search grid just as we
do in Appts

We wanted to
differentiate chart

module from
charting tab for

training purposes
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Patient Search

Chart
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Chart

cdontogrrr

Eli_a
Itcm Type: Nonc

Quick Frlls:

Selecting this will
clear all data

entered in chart that
has not been saved

Single click the blue
bars to select or

deselect all teeth at
once

Tr

Undo function

Once allteeth are
selected, the
materials/

pathologies/ tools
can be used.

Clcrr all Unraved Chrrt d.t

New - Cleor oll
Unsaved Chart Data

icon added to
Charting tab above
the Odontogram

Select all Maxillary
or Mandibular teeth
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Chart

Primary teeth lA-T) v

corespondinS Adult
willdisplay b€fore t
€xample, a primary

s the
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t,2,fir5t sir teeth will disl
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Checkbox added to the column
header to assist users in selecting

all in one click

Select Procedu.es Dialog
modifica tions

Default is to have allprocedures
unchecked

Tooth lnfo

So.t order has changed

ChanSinS items f,om Eristan8 to
Planned/Completed will update

the line items with the
appr@riate pr@edure code,

Pro<cdura5cb<t

027t0.m - CROWN - PORCEI.AIT{ FUS€o TO HIGH NOIIE MFAI

Cancel

Select proc€du,es to ure. x
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Chart - Perio

. After entering the value, users will
automatically move to the next field

. To enter a double digit, users must select *

. Default is to enter single digit value
Keyboard mode

will auto advance

i Pero Tips

You w'll bc prompt.d to th. ncxt 6.ld .utom.tkally wthod h'ning 'tnt r' .ft.r .v.ry dg't. If yoq
ncad to.nla. doubla dqd, plc.r. pr6: ' on yosr kcyprd.
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Chart - Perio

Clicking the o//
bleeding button
will indicate all
teeth are
bleeding

Choose the
diamond
associated to a
certain section
to mark a
particula r
section
bleeding
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Chart

. The top row will default blank in order to add a new lab
o Data on this tab is auto saved
o Appt data will only display if Lab work is tied to an Appt
. Lab Cases have been removed from Heritage

Lab Work has been moved to chart (previously
known as patient lab case)
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