PROGRESS NOTE




Progress Note

Initially, use the New icon in the ribbon to determine what
template you want to use (default, blank or choose an existing)
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Edit Mode

If a user has selected a template, they are considered to be in EDIT mode.

While a user is in EDIT mode, others users can view the note, but they cannot edit.

Once the user in edit mode has saved the note, then others can edit the note.
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SW itc h i n g Te m p Iate S Note is locked by SYSADM SYSADM on MD19  Save Changes Discard Changes

Once the user selects New to initially load a template, the New icon will
disable.

If the user wishes to switch templates, use the applicable icons in the ribbon.

If there are unsaved edits, the user will be notified before the switch is
made. Choose save changes to save and switch or choose discard to NOT
save and switch

Select template — shows the user a list of all active templates to choose from

Blank Note i
Recent templates — displays the most recent 10 templates used ¥ Default Template (L]

Recent
m Select Template Templates -

Tempiates
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Input fields

Data Input X
If the template selected has form
fields that require the user input, T —

a SINGLE input dialog will display. inptadate | ]
It will list all input fields. son '

Fields with a RED box indicate the
field is required per configuration
rules.

Once all required data (minimum)
is complete, the user can hit insert
data to close the dialog and insert
the data in the note.

If the user wishes to trigger the
dialog again, use the Data Input

Iicon. = Insert Data Cancel
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Insert fields

Insert fields are also known as
form fields that pull data into the
note (such as patient
demographic data or provider
data)

If a form field is added to a note
and the data is not available (i.e.
patient email address is missing),
the field will appear RED in the : 2;:;3312 1:26:35 PM
note so the user can decide to
manually enter it or to delete it.

This is to test input fields

<<gxistingwork > >

Insert Data pulls when the note is
loaded so if data is added after
the note is created, it will not pull
for that visit.
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— /i, Odontogram " l——~ E“ ‘s
Ribbon Tools 75 =) [« =3 &
Macros Patient Misc. Data PSR
v Data. Data. Input Exams.

Insert

Odontogram - previously called Chart — will
insert the most recent version of the
Odontogram into the note

Tx Plan Items — will display a dialog to show any
items in a Tx plan to insert into the note
(existing feature)

Macros — previously called paragraph/remarks
— gives the user to ability to pull in macros on
the fly

Patient Data/Misc Data — allows the user to pull
in patient data/provider data on the fly. If data
is not available, it will be disabled in the list
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Review/Lock Notes

User based Security
introduced to

1/9/2017 12:00 AM
6/10/2016 5:14 PM
@5 6/10/2016 1:17 PM

determine what users
can review, lock or edit
notes after lock

New — If a note is edited
after reviewed, the
review status will drop
so that a user can
review the note again
with the latest changes.
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New — For users with
access, if a note is
edited after lock, the
lock will remain on the
note. Edits after lock will

be considered addenda
data and can be
reviewed in compare
versions auditing.

New — Review is not
required to lock a note.
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Reporting

After they are selected,
you must choose
generate report from

By default, the
reporting tab shows a First select the notes
list of all progress notes you want generate the
on the left side of the report for.
screen.

the ribbon BEFORE
selecting an action
such as print/email

1/9/2017 1.
1/9/2017 12:00 AM
1/9/2017 12:00 AM
1/9/2017 12:00 AM
1/9/2017 12:00 AM
1/9/2017 12:00 AM
1/9/2017 12:00 AM
6/10/2016 5:14 PM
6/10/2016 1:17 PM _
6/9/2016 12:00 AM

6/9/2016 12:00 AM
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Reporting

After the report has

Use Shift or Control to Now select Generate Lok sanekatad the
select multiple reports report to show the & 2
A : user can select Print or
from the list report on the right .
Email.
kdit View Progress/ | reatmu
“ ) i \@w This 15 a progress note that tests auto notes:
Print Emal Generate oom
Report In
’ Acees. . This shows existing auto notes:
1/9/2017 12:00 AM - [& <<gxistingwork > >
1/9/2017 12:00 AM
1/9/2017 1200 AM 5 This shows completed auto notes:
1/9/2017 12:00 AM <<completedwork » >

1/9/2017 12:00 AM This shows planned auto notes:
1/9/2017 1200 AM <<plannedwork>>

1/9/2017 12:00 AM
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Compare Versions

Users are able to
compare versions
to determine data
that was added or
removed, user and
date/time of the

change.
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NEW Tab added to
track changes to
the note.

Once a note has
been edited, a new
tab will appearin
the ribbon.

Selecting this will




Compare Versions

Edit View Progress/Treatment Notes Reporting

1 2

< V Papilion Johnston ~ SYSADM SYSADM V ) m
6/9/2016 02:19 PM  6/13/2016 07:11 AM )

This is 3 progress note that tests auto notes:

g Note: Items in green Items in pink were
This showsis susinga autatest Ralesio were added in that . removed in that
=<=gdstinguorcademo compare versions version of the note - version of the note

This shows completed auto notes:

<<completedwork > >

This shows planned auto notes:

< :p}.‘,(n!“g_x;l-.nnlu;;yp. >>
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Chart

Items
added to

Nav Pane
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The module Charting
has been renamed to
Chart

Date of Service and
Guarantor Data
added to the
navigation pane

Search results will no
longer appear in the
navigation pane

Nawisned it :a Instest, Nea  01/01/1988
We currently have a differentiate chart # 0 Account
Charting tab within module from +-[ii] Appointments
Chart charting tab for i Claims

training purposes

Dentist  Practice, The v
Hygienst Practice, The
wi= Main Practice Fee Schedule
varantor Instest, Ppo Type 1

Now searching in
Chart will display a
search grid just as we
do in Appts
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Patient Search

Include Patient Types

[~ Transferred [~ Non-Patients

Search hancodd \ ; T - '@+ QuickFills: 1 X
Name | DOB | SSec. [Et.iD[PatiD]  HomePhone
Hancock, Jennifer 7/14/1972 2568 24 40896 2054436
Hancock, Jerry 5/9/1922 25122861 40839  (205) 449-4727
Hancock, Lisa 7/11/1958 25174521 50669  (205) 449-8076
kancock, Misty 11/7/1972 25739595 40241  (205) 497-5470
Hancock, Rita 8/5/1955 25213769 45536  (205) 670-4535 ;

* Practice, The / / y A
Main Practice Fee Schedule Qo | :
&

Instest, Ppo Type 1
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Chart

B = Wl - @~ Quick Fills: ] &
i
ltem Type: None Clear all Unsaved Chart data u

New — Clear all : e
Unsaved Chart Data 59'?“”‘8 this will

: clear all data
'Co.“ added to entered in chart that
Charting tab above faik BOb bt i

the Odontogram

Undo function

Single click the blue Once all teeth are

Select all Maxillary bars to select or S?r']eactlg?éér/\e
or Mandibular teeth deselect all teeth at Rl e i

once
can be used.
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Chart

Select Procedures Dialog
modifications

Checkbox added to the column
header to assist users in selecting
all in one click

Default is to have all procedures
unchecked

Select e Procedure
02752.00 - CROWN - PORCELAIN FUSED TO NOBLE METAL
02750.00 - CROWN - PORCELAIN FUSED TO HIGH NOBLE METAL

Cancel
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Tooth Info

Changing items from Existing to
Planned/Completed will update
the line items with the
appropriate procedure codes

Sort order has changed

Primary teeth (A-T) will be sorted as the
corresponding Adult tooth number and
will display before the adult tooth. For

example, a primary/adult sort for the
first six teeth will display in order as 1, 2,
3,A,4,B,5,C6.




Chart - Perio

e After entering the value, users will b
automatically move to the next field
e To enter a double digit, users must select *
Keyboard mode . _ o
VHIEMEEGYEEY @ Default is to enter single digit value y

- N— S| S E— 1 —

1 Perio Tips

J
® Keyboard

Mouse

|
|
| You will be prompted to the next field automatically without hitting ‘Enter’ after every digit. If you P
| need to enter double digit, please press " on your keypad. F
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Chart — Perio

o oo o oo W.."OOO o000
mOOU o o oo wvt,.ODOO 000m
o oo o oo Z2 OPoc oo o oo
O®c o o ooo
WV“OOGU Uﬂom
z Ko o o o oo
L7
o oo coo O®Po o o coo
= leco = ooo mWO“OOUO 000m
=
o oo o oo z2 O@Pc oo o oo
o oo o oo vv.’¢.000 c oo
S leoo o |looco mv,".UDOO coco|R
o oo ) z2 O@Po oo X=X~ 5
o oo coo “0“000 ooo
2loocoeo o o oo mv.’.UODO UDnvm -
EX-X-] o oo 2 O@Pcococo o oo b
o oo OOOMA o oo 000 <
®looco o coo "AM o o olo coo|& <
o 0
o oo o o o ’@M o oo o oo
o oo o oo ‘0“ o oo oo o E
rloeoo o |looco ..QAW o o ole coo|lR 2
= 1
-~ o o o@dHo o 0o o oo 2
o oo ocoo ‘.’M oo o o oo 2
P looo o o oo .QAM oo ole OUDW I
o oo ocoo ’S_M o oo o oo <
N =
- W-T-1 o oo D ) (= - ] o oo 2
v looco o |lesce “O“W"’“OOOU cool& >
o oo o oco@Hd O@oc oo ooo e
o oo o oo ‘O_A. "“ oo o o oo 5
2 looce ) ocoo ‘JMV‘.OOUU OOOW
=N-X-] [=E=1-] ’.’nM?”OOO (= =0 =1 )
o oo oo oo l.’“ ﬂ‘NOOO o oo ®
rlooco coloo o .OAMv"UOOOO coolR 3
(= -I-1 oo o ’.’nM r"DOU o oo
ooo olo oo .10“ W’“OO.U oo o
Mlooeo colooo ’QAMVQ.DOOOO 000m
o 0o ojloo o ”lM KPoc oo ==K~

Te
PO
M
AL
BL
P
0B
FURC
PO
oM
AL
BL
up
SUP.
BL
AL
GM:
PD
08
FURC
SuP.
BL
AL
GM
PD
T=

o
DCM
Pattern Description: Complete (3 Readings Per Tooth)

“ & ,
- |e1oe. jenbur

'
Per

j

N

3 Readings

Reading Type
plete
Al Bleeding
LeyDoa
fouse
0
4 <
3 [
6 L
8
G

Exam Date

Measuremeni

:

<o
&= © c !
= o 9 w
- by z
> O g3 Q
m.m o c o
< =
g = o £ S
S 3 o 3 o\

(gs}
A
=
M
&
(@]
-

=
S
[«¥)
: 5

=
£ S
] g
— ©
O a

Q
v
L=

=
mo

S &
el
C)=Ty

teeth are
bleeding
bleeding




Chart

Lab Work has been moved to chart (previously

known as patient lab case)

e The top row will default blank in order to add a new lab
e Data on this tab is auto saved

e Appt data will only display if Lab work is tied to an Appt
* Lab Cases have been removed from Heritage
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